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Running a CAPP Evaluation (Audit) – for faculty 
 
 
 
Click on the text 
link ‘Faculty & 
Advisors’ 

 
 

 
Click on the text 
link  
‘Student 
Information 
Menu’ 
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Click on the 
text link 
‘Degree 
Evaluation 
(CAPP)’ 

 
 

 
Select Term and 
Click Submit 
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Enter the ID of 
the student in 
the ‘Student or 
Advisee ID’ and 
click Submit  
 
 
 
 
 
 
 
 
 
OR if the ID is 
not known, 
enter the 
student’s name 
in the search 
fields and click 
Submit. 
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You will see a 
verification 
page.   
 
If the student is 
the correct one, 
click ‘Submit’ 
 
 
 

 
 
 
 
 
 
 
 
 
 
 

 
 
 

 
The Degree 
Evaluation page 
shows the 
current 
curriculum for 
the student.   
 
 
To perform the 
audit, click the 
‘Program 
Evaluation 
(Audit)’ 
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Select the Current 
Term and click 
Continue 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Select the 
appropriate major 
from the ‘First 
Major’ drop down 
list and click 
Submit 
 

 
 
 
 
 
 
*Please Note:  The 
major and 
appropriate 
department will 
show on the line 
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Select the 
Evaluation Term 
(choose the most 
recent option) and 
click Generate 
Request 
 
 
 
 
 
 
 
 
 
 
 
*This process may 
take a few minutes 
 
 
Note: as the 
Disclaimer 
indicates, the 
evaluation program 
is still in a test phase 
and may contain 
errors.  Please 
compare the 
evaluation results to 
the regulations in 
the Academic 
Calendar. 
 

 
Select the desired 
display and click 
Submit.   
 
 
 
 
 
 
The General Requirements option is most user-friendly. 
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Program 
Evaluation section 
list general 
information for 
the evaluation 
such as Program, 
Major, Minor, etc. 
 
 
  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  

 


