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Saturdays only on a weekly basis

Our office is well-established, well-managed

 in a friendly and efficient environment.

We are looking for a self-motivated, responisble, personable, 

hard working, independent 

candidate to successfully fill the position.

Hours 7:30am-1:30pm

Responsibilities would include but are not limited to:

greeting patients

answering telephones

manually taking messages 

booking appointments

filing mail (patient reports)

being familiar with office stock and supplies

operation of the fax machine (sending/receiving)

knowledge of MOM (Medical Office Management) is an asset

Interested applicants please email resume to: springviewfamilypractice@gmail.com.  Please note only those selected for an interview will be contacted.  Thank you in advance for your interest in our clinic.

Sincerely,

Dr. Enver Deliu, Dr. Liliana Zivic-Deliu, Dr. Margo Lindener

