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Position:

External Affairs Data and Information Systems Manager (Group 5, A/P/C)
Department:
External Affairs
Salary:
$48,865 - $62,168
Founded in 1802, Saint Mary’s University is one of Canada’s oldest and leading institutions of higher learning and has evolved into a vibrant and engaged community of students, faculty, staff, and alumni from more than 90 countries around the world.  Saint Mary’s University is home to one of Canada’s leading business schools, a science Faculty widely known for its cutting-edge research, a comprehensive and innovative Arts Faculty and a vibrant Faculty of Graduate Studies and Research.
Under the supervision of the Associate Vice President, External Affairs, the External Affairs Data and Information Systems Manager is responsible for the functional analysis, implementation and support of the Banner Advancement module, report writing and the day-to-day management and integrity of the Department’s data.  The manager will oversee, analyze, and report upon data on overall Alumni and Development programs including, but not limited to, demographics on alumni, fundraising progress and campaign targets (annual giving, capital campaign, stewardships).  The Manager will also provide on-going Banner functional support and training to staff within External Affairs.

In order for you to be the External Affairs Data and Information Systems Manager you will have the demonstrated experience as a leader of staff who can assign tasks and delegate responsibilities; demonstrate project management expertise and the ability to lead and implement new modules and/or software to support operations and ensure integrity of data systems; have a propensity to design, develop, monitor and maintain reporting systems along with analyzing and designing new production reports, enhancements and modifications of existing and new reports of varying complexity; and participate in periodic meetings within the department regarding report productions and analysis related to fundraising, biographical information, alumni events, scholarship recipients, donor histories and other financials and metrics to the University programs.
The successful candidate for this position will have an undergraduate degree with research and analytical/statistical components combined with a minimum three (3) years of related experience.  Your skills in research, statistical, computer systems and analytics will complement your proficiency in Microsoft Office Suite and relational databases.  Banner experience will be considered an asset.  Supervisory experience combined with excellent interpersonal skills will round out your success in this position.
Apply for this opportunity online by visiting www.smu.ca/employment and use our new online application system through CareerBeacon. Select the position you are interested in and apply by clicking the "Apply Online Now" button. Please include the names of three professional references.
Competition Opens:  January 27, 2012               Competition Closes:  February 10, 2012
Saint Mary's University is committed to the principles of Employment Equity. Saint Mary's University thanks all applicants for applying. Only those selected for interviews will be contacted.
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