Part-time Positions for Graduate Students
2011-2012 Academic Year
Invigilation Assistants

Department of Finance, Information Systems, and Management Science

The Department of Finance, Information Systems, and Management Science is accepting applications for invigilation assistants, for both Fall and Winter terms, to support professors in the administration and proctoring of tests during midterm and final exam periods.    Invigilation assistants are required to exhibit the highest level of punctuality, reliability, compliance with procedures, and attention to detail.  All invigilation will be under the direct supervision of the course instructor.  

Invigilation assistants will be hired on a per-exam basis (about 2-4 hours per midterm and final exam).  Rates of pay will be commensurate with academic credentials.  Invigilation assistants will be assigned to specific exams based on their availability and the exam schedules set by instructors and the Registrar’s Office.  Preference in hiring will be given to current SMU graduate students, post-graduates, or part-time instructors.  Applicants from all academic disciplines are welcome.

Applications for Fall and Winter invigilation assistants are being accepted until September 20, 2011 or until the positions are filled.  Hiring for Fall midterm exams will begin shortly, and hiring for final exams will begin as soon as the exam schedule is set by the Registrar.  Hiring for Winter term exams will commence in January.

Applications are available from and may be submitted to the FISMS Department Office in SB 103.   If you have any questions, please contact Susan Dauphinee, Department Secretary, at 420-5724, or Dr. Ashraf Al Zaman, Chair, Department of Finance, Information Systems, and Management Science, at ashraf.zaman@smu.ca or 491-6272.

