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Instructor/Course Evaluation Procedures
Statement of Purpose and Procedures
(To be read to the class by the Student Evaluation Administrator after the instructor has left the room.)

Saint Mary’s University is committed to promoting excellence in teaching.  In-class teaching evaluations have a crucial role to play in this.
Your answers to the questions should be given thoughtful consideration, as the results of the evaluation will be an important component in promotion and tenure decisions and annual performance reviews.  The evaluation results will also be used by your instructor to improve his or her teaching practices.

Your instructor will not be present during the evaluation.  The evaluation process is under the direction of the Senate Office.  It should take no more than 10 – 15 minutes to complete the questionnaire.  You should work independently, and refrain from discussing your responses.  
Using a pencil or a black or blue ink pen, fill in the forms as indicated in the section, “Important Directions For Marking Answers”.  
Your response will remain anonymous.  A summary of responses, together with written comments, will be given to your instructor only after final grades for the course have been submitted to the Registrar’s Office.  Your response will not affect your grade in this course.

Your participation in this process is important and appreciated.

