SAINT MARY'S UNIVERSITY

	PROPOSAL FOR NEW COURSE
	
	Academic Year

	

	a)  Academic Unit:
	
	Course Number
	

	b)   Title:
	

	c)   Level of Course:
	1000:
	
	2000:
	
	3000:
	
	4000:
	
	5000
	
	6000:
	
	7000:
	
	8000:
	

	d)   Prerequisite(s):
	

	e)   Number of Course Credits:
	
	f) Expected Enrollment:   
	

	g)   Mode of Presentation (give hours per week for each)

	      Class:
	
	Lab:
	
	Seminar:
	
	Tutorial:
	
	Other(specify):
	

	h)
Calendar Description
	

	

	

	

	

	

	

	

	

	

	

	

	

	

	i)
Reason(s) for Proposal:
	

	

	

	

	


	j)   Instructor
	

	k)   Library Resources:
	Adequate
	
	Inadequate
	

	
	See Library Impact Statement (pages 3-4)

	l)   Laboratory Facilities:
	Adequate
	
	Inadequate
	

	m)   Support Staff:
	Adequate
	
	Inadequate
	

	n)   Student Assistance:
	Adequate
	
	Inadequate
	

	o)   If answer to 1), m), n), or o) was “inadequate”, give details:

	

	

	

	

	p)   Proposed Course Overlaps with
	

	q)   Reasons for Overlap
	

	

	

	

	

	r)   Results of consultation with relevant Department(s)
	

	

	

	

	

	s)   Departmental Approval:
	Date
	
	Chairperson
	

	t)   Faculty Council Approval:
	Date
	
	Dean
	


The Library needs to know if its collection can support the proposed course. Please answer the questions below and submit the entire Course Proposal to the University Librarian. A librarian will evaluate the resource requirements of the course and may initiate the purchase of additional material using the departmental allocation. Completed evaluations are returned to the Department within five (5) days of receipt.  Include contact information if you wish to be notified when the evaluation is available.
Which books currently available at the Patrick Power Library support the proposed course? (Attach additional list if necessary.) 

Author, Title, Year and Edition (if applicable)
	· 

	· 

	· 

	· 

	· 



Which books, currently in print, should be purchased using the departmental allocation as 
soon as the course is approved? (Please list in order of priority.)

Author, Title, Year and Edition (if applicable)
	· 

	· 

	· 

	· 

	· 


Which periodicals currently subscribed to in paper or electronic format by the Patrick Power Library support the proposed course?
(Attach additional list if necessary.) 

Title (Please indicate (P) for paper or (E) for electronic)
	· 

	· 

	· 

	· 


Which periodicals, not currently subscribed to by the Patrick Power Library in paper or electronic format, should be purchased to support the course using the departmental allocation? (Please list in order of priority.)

Title (Please indicate (P) for paper or (E) for electronic)
	· 

	· 

	· 

	· 


Which journal databases, statistical or data sources currently subscribed to by the Patrick Power Library support the proposed course?
(Attach additional list if necessary) 

Title

	· 

	· 

	· 

	· 


Which journal databases, statistical or data sources, not currently subscribed to by the Patrick Power Library, should be purchased to support the course should sufficient funds become available? (Please list in order of priority.)
Title

	· 

	· 

	· 

	· 


Additional Comments:

	

	

	

	

	

	
	
	
	

	Proposed by (signature)
	
	Date
	


Please submit a complete copy of the Proposal for New Course form to the University Librarian a minimum of five (5) days prior to submission to the Department or Faculty Council.

Librarian Comments: 
See Comments Attached:         (
	

	

	


	
	
	
	

	University Librarian
	
	Date
	


Information Technology, Systems and Support (ITSS)

Information Technology Assessment for Proposed New Courses

Purpose:  ITSS endeavors to provide sufficient technical resources for course delivery. This form provides the proposer with a means to provide ITSS with advance notice of course requirements.

Classroom Technology

Overhead Projector
 FORMCHECKBOX 

Wall Screen
 FORMCHECKBOX 

Data Projector
 FORMCHECKBOX 

Computer
 FORMCHECKBOX 

Whiteboards
 FORMCHECKBOX 

Microphone/Sound System
 FORMCHECKBOX 

Laptop Network Connection
 FORMCHECKBOX 

Smartboard
 FORMCHECKBOX 

Software in the classroom image

	Details:
	

	
	

	
	

	Other:
	


Wireless (802.1 ln/g) connectivity
 FORMCHECKBOX 

Liberated Learning Technology
 FORMCHECKBOX 

Student Support
Software in the lab image

	Details:
	

	
	

	
	


Course material delivery

-
P:> drive
 FORMCHECKBOX 

-
WebCT
 FORMCHECKBOX 

-
Course web page
 FORMCHECKBOX 

	-
Estimated space requirements:
	


	-
Type of course material:
	


	-
Other:
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