(version proposed by Ad Hoc Committee, March 25, 2003)

A P P L I C A T I O N

Travel Expenses for Scholarly Purposes

FACULTY OF ARTS SUBMISSION
[to be appended to the Saint Mary’s University Advance Request]

	Eligibility

Travel allocations are intended to cover participation in academic activities outside the campus or other external activities which affect the academic tasks of the University, and are specified in each year’s budget.  Funds available will be allocated according to the priorities laid out in Article 18 of the Collective Agreement.

Deadline for Submission of Applications *

March 31    May 31     July 31     September 30      November 30      January 31                                             
* Applications must be received prior to the event.  

Travel expenses for conferences attended prior to application deadline are not eligible.



Name:

Department:

Date First Appointed to Faculty:

Type of Appointment:  

 ٱ  Tenured
   ٱ  Tenure-Track
   ٱ  Sessional
ٱ  Emeritus

Please check off the priority of your application:

	
	1
	Applicant is on program to present a prepared paper to an appropriate learned or professional organization or to participate in a symposium or panel.

	
	2
	Applicant is on board or committee of academic or professional organization and wishes to attend meetings.

	
	3
	Applicant is attending a meeting or conference but is not a participant in the formal program.


	Information about the academic event:

	Name of event:

Hosting organization(s):

Dates:

Location:

Type of event:

ٱ  International                ٱ  National                ٱ  Regional                ٱ  Provincial    


	Details about applicant’s contribution to the event:

	Type of presentation, where applicable:

ٱ  Paper           ٱ  Seminar/Workshop         ٱ  Panel Presentation       ٱ  Poster

 Title:

 Will the contribution be published?                             ٱ  Yes        ٱ  No       ٱ  Undecided        

  If so, where?

Other contribution(s) to the event:

Please comment briefly on the importance of participating in this event to your research program at Saint Mary's University, and to your professional development:    




	Please indicate whether you have already received, or  intend to apply for, more travel monies during the current budget year (April 1 – March 31):

Please indicate whether you are able to use funding from other sources for this travel, and/or whether third-party recovery of expenses is possible:




	Comments of the Department Chair or Program Coordinator (optional):




Applicant must attach the following documentation to the application:

· abstract and confirmation of acceptance of contribution (if available).
